
TEAM LEADER: WEEK ENDING:

                     SKEATES CONTRACTING INC. 
                     PO Box 1142 Waterdown, ON L0R 2H0
                     Phone:  (905) 333-3252                 Fax:  (905) 333-6894
                     Email:  accounting@skeates.ca      Web: www.skeates.ca                             

WEEKLY TIME RECORD
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  SITE HOURS (circle one)
  7:00am - 3:30pm
  7:30am- 4:00pm
  10pm - 6:30am
  9pm - 5:30am
  Other ________________

NOTES /ISSUESEMPLOYEE NAME

Delays / Unsolved Issues: Action by Whom to Correct
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Extra Work - Approved Change Orders, Change Directives, T&M's :

Activities  / Project Summary for Week - Work Area's, Assemblies, Etc:

** MANDATORY REST BREAKS:  '2' TEN MINUTE BREAKS AND '1' THIRTY MINUTE LUNCH **
Breaks to be Taken ON SITE  at 3 separate times spaced equally 

***ALL DOCUMENTATION TO BE SUBMITTED FRIDAY PM TO OFFICE***
Weekly Time Sheet, Tool Box Talk, T&M's, Photo's, Copies of Daily Log Book, etc

Other Trades on Site / Number of Men - Trades NOT Present on Site:

 

NOTES /ISSUES



                                                                            

Comments / Issues:

Health & Safety Equipment or Forms Needed:
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TOPIC :

DATE  :

Scissor Lift / Equipment - Inpsected Prior to Use & charged daily
Debris Cleaned up daily
Equipment Returned to Proper Storage Area 

PARTCIPANT NAME SIGNATURE

1) Are there any safety concerns or potential issues on the jobsite ?     

2) What was discussed at the tool box talk?

4) Are all members of the Skeates Team working safely and wearing proper PPE?  

WEEKLY CHECKLIST

Emergency Exit are clear and identifiable
First Aid Kit & Skeates Safety Bag on Site and identifiable

TOOL BOX TALK

3) What are at least two items that can be done to improve safety on the jobsite?

5) Are there any housekeeping issues to address?   

Please submit all Paperwork to the office by Friday PM Each Week 
Fax: (905) 333-6894   Email:  accounting@skeates.ca

Materials stored neatly and secured
Temporary Lighting / Heat is adequate
Work areas are clear
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